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Who is my Grant Financial Administrator?

 There are two ways to find your Grant Financial Administrator:

· Use this link to retrieve a complete excel file of all projects with associated contacts which will be updated weekly:
 http://usfweb2.usf.edu/UCO/research/FindRFMContacts.xls
· Run the U_GM_FIND_MY_GFA query in FAST.  

· The query can be found using the following navigation:  

Reporting Tools > Query > Query Manager

· Once you navigate to the query, use the % wildcard to limit the information returned as follows:

a. For a global list of all projects for your department, input the first four (4) digits of your department number followed by the “%” wild card

b. For a global list of all projects for your contract (prime plus sub projects), input the first eight (8) digits of your project number followed by the “%” wild card

· If the query is generated to download to excel, the data is easily filtered to produce other reporting formats, such as contact information for all the projects or a specific Principal Investigator (PI).  

· Add the query to your favorites to save time the next time you want to run it. 
Note: If the project is in underwrite, there will be no contacts in FAST until it is awarded. Please contact Chanda Haywood with questions on underwrites. 
