UNIVERSITY OF SOUTH FLORIDA

Office of Diversity and Equal Opportunity

Hiring Report for Staff and Administration Positions

	SECTION 1:

Position Title:                                                           Position Number:

Department:                                                             Advertised Salary or Range:

Vice Presidential Area:                                            Final Salary to be Offered:

Pay Plan:    Staff                 Administration             Job Group:



	SECTION 2:

a. Hiring Departments must ensure that qualifications of candidate(s) selected for Staff and Administration positions are approved by the Division of Human Resources. The hiring department is responsible for verification of credential /licenses of applicants. If selected candidate declines the offer, individual listed as the second and third choice (if any) must be considered in the order listed.

b. Submit Applications/Resumes of top 2 or 3 finalist.

c. Selected Candidate(s)

        Name                  Race/Ethnicity         Sex
1st Choice

2nd Choice

3rd Choice


	SECTION 3:

CERTIFICATION OF COMPLIANCE:

Based on the information included in this report, I certify that this search or hire was conducted within the framework of Right Search Guidelines of the University:

Equal Opportunity Liaison:

Name-

Signature-

Date-                                 Phone- 

Accountable Officer:

Name-

Signature-

Date-                                  Phone-

Provost or VP or designee:

Name-

Signature-

Date-                                  Phone-



	
	Approved by                Reviewed by 

DEO Representative:_________________
Date: ___________


	PLEASE ATTACH THE FOLLOWING ITEMS TO THIS REPORT AND SEND T O THE OFFICE OF DIVERSITY AND EQUAL OPPORTUNITY:

(1) The membership of the Search Committee (name, job title, gender and racial/ethnic background of each member), if one is used;

(2) The affirmative action data summary form (total on this form must match total on the recruiting worksheet);

(3) The recruitment worksheet;

(4) The application and resume of selected candidate and second/third choices; and

(5) Copies of all advertisements.
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